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London Friend
Treasurer Role Description 
The responsibilities of the Treasurer, in addition to the normal duties of a trustee are:

Responsibilities

1. To work with the Finance Manager to oversee, approve and present budgets, accounts and financial statements to the Board in-line with financial regulations and when appropriate

2. In liaison with the Chief Executive and the full Board, to be assured that London Friend’s financial resources meet its present and future needs.
3. In liaison with the full Board, to ensure that London Friend has an appropriate reserves policy

4. To be assured that appropriate accounting procedures and controls are in place 
5. To liaise with staff and volunteers about financial matters

6. To advise on the financial implications of London Friend’s strategic plan

7. In liaison with the full Board, to ensure that London Friend has an appropriate investment policy

8. To ensure that there is no conflict between any investments held and London Friend’s aims and objects

9. To monitor London Friend’s investment activity and ensure its consistency with London Friend’s policies and legal responsibilities
10. To ensure that the accounts are audited and prepared in accordance with accounting standards and regulations in force, that any auditors’ recommendations are implemented, that the accounts are included in the annual report and that statutory returns are submitted

11. To monitor and keep the Board informed about its financial duties and responsibilities

12. To make a formal presentation of the accounts at the annual general meeting and to draw attention to important points in a coherent and understandable way

Person Specification

In addition to the qualities needed by all trustees, the Treasurer must have;

1. Financial experience and business planning skills

2. Some experience of charity finance and fundraising (desirable)

3. Skills to analyse proposals and examine their financial consequences

4. A preparedness to make unpopular recommendations to the Board

5. A willingness to be available to give financial advice and answer enquires from any staff or volunteers on an ad hoc basis









